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1.06111e mo/I0KeHnsa

Komekc sTMKM M CIykeGHOrO TIOBeIeHMS DPabOTHMKOB MYHMIMIIATBHOTO GHO/IKETHOTO
JOIIKOJIEHOTO 06pa3oBaTeIbHOro yupeskaenus «Jlerckmit cam « Cunas ntuia» (ganee - Kogekc)
paspa6oran B coorBercrBuM ¢ nonoxenusmu Koucruryimm Poccmiickoit  @emeparn,
Tpynosoro kopekca Poceuitckoit ®@epepanyu, Penepansioro 3akona ot 25 nexabpst 2008 roga
N2 273-03 «O mpOTUBOIEMCTBMM KOPPYMUMM», WHLIX HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickon Memepaiiuy, M OCHOBAH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX IIPUHIIUIIAX U HOPMAX
POCCHMIICKOTO 0OIIeCTBa M rocynapcTsa

1.1.  Kopekc mnpencrasiser 060 CBOA OOIIMX MPOQECCHOHANbHbIX NPUHLIMIIOB U
TIIpaBIJI IIOBEIeHMs, KOTOPbIMM HAJIEKUT PYKOBOJICTBOBATLCS BCeM pabOTHMKAM He3aBUCHMO OT
3aHMMAaeMO TOKHOCTH.

1.2. Kaxpgpii pabOTHMK JO/DKEH MPUHMMATD BCe HeOOXOIMMbIE Mephl [JIsl COOMIOAEHNS
nonokeuuii Kopexca, a xaxppiit rpaxnmanuvu Poccuiickoii @epepaliny BIIpaBe OXUAATH OT
paboTHMKA [TOBEJIEHNs] B OTHOLIEHMSIX C HMM B COOTBETCTBMM ¢ nonoykeHusimu Kopgexca.

1.3. Kopekc cayxut pyHpameHToM Iyt popmupoBaHusl pabouyyux B3aMMOOTHOILIEHM B
OpraHu3sanyu, OCHOBAHHBIX Ha OBIIENPUHSATHIX HOpMax MOpaIu ¥ HPaBCTBEHHOCTMU.

1.4. Kopmekc mpussaH MOBLICUTb 3((EKTUBHOCTL BBINOTHEHMSI PAOOTHMKAMM CBOMX
TPYIOBbIX 06s3aHHOCTEI. 3HaHMe U cobiroeHne paboTHUKaMy nonokernmit Kogexca ssmsercs
OJHMM M3 KPUTEPUEB OIEHKYM KauecTBa MX NPO(peCCHOHATBbHON HesTelIbHOCTH M TPYAOBOM
IUCLUTITMHBL

2. OcHOBHbIEe 00f3aHHOCTYM, NPUHIMIBLI M I[paBWiIa CJIY)KeGHOro IOBeNeHMsI
paboTHUKOB

2.1. JlesATelIbHOCTb OpraHusalMyM U ee pabOTHMKOB OCHOBBIBAETCS HAa CIEMYIOIIMX
NpUHLMIIAX PodeccroHaTbHOM 3TUKA:

— 3aKOHHOCTb,

- npogeCCHOHAIN3M;

- HEe3aBUCUMOCTb;

- NO06POCOBECTHOCTD;

- KOH(UIeHIMATbHOCTB;

- MH(QOpMMUPOBaHKE;



- 3(ppeKTUBHBII BHYTPEHHMI KOHTPOJIb;

- CIIPaBeJIMBOCTb;

- OTBETCTBEHHOCTb;

- 0O'bEKTUBHOCTD;

~ IoBepMe, YBaXkKeHue U J0OPOKeIaTe/IbHOCTb K KoJIleram 1o pabore.

2.2. B coorserctBuu co cratbeit 21 TpymoBoro kopmekca Poccuiickoit (enepanmu
paboTHUK 06s13aH:

~ 06POCOBECTHO MCIOJHATL CBOM TpPYAOBble OGA3AHHOCTHM, BO3JIOKEHHbIE HAa Hero
TPY/IOBLIM JJOTOBOPOM;

- coBJIIOATh NpaBu/ia BHYTPEHHEro TPY/IOBOI0 PAaCIoOpAIKa;

— cOBJIIONATh TPYOOBYIO IUCLUTIIIUHY;

— BBIIIOJIHATD YCTAHOBJIEHHbIE HOPMbI TPY1a;

- co6IoaTh TpeGoBaHM N0 OXpaHe TPYZAa 1 obecredeHnIo 6e30MacHOCTH TPYA;

— GepesKHO OTHOCUTHCS K MMYLIECTBY paboTonaresis (B TOM 4yMC/Ie K MMYIIECTBY TPETbUX
Jui, Haxojdulemycs y paboTomaress, ecju paboTOfaresb HeceT OTBETCTBEHHOCTb 3
COXPaHHOCTb 3TOTO MMYILECTBA) U APYIUX PAGOTHMKOB;

- HesaMeUTUTeTbHO COOBIIMUTh PaboToAaTes o MO0 HeNnoCpeACTBeHHOMY PYKOBOAMTEIIIO
O BOSHMKHOBEHMM CUTYalMy, TIPEACTABJSIONIEN Yrpo3y JKM3HM M  3[0POBbIO JIFOIEN,
COXPaHHOCTY MMYILleCTBa paboTozaTeIs (B TOM YMCIIe MMYILECTBA TPEThMX JIML, HAXONSIIerocs
y paBoromarensi, eciu paboTOJaTeNb HeCeT OTBETCTBEHHOCTb 3a COXPAaHHOCTb 3TOroO
MMYILECTBA).

2.3. PabGoTHuKM, CO3HaBasg OTBETCTBEHHOCTb Tepel, rpakIaHaMMu, obIlIeCTBOM M
rocyIapCcTBOM, [TPU3BaHbL

— JICXO[IUTb U3 TOTO, YTO IpUSHAHMe, COOIIOJIEHMEe U 3al[UTA TIPaB U CBOBON YesoBeKa i
rpaxJaHMHa ONpEIesISIOT OCHOBHOI CMBIC/I 1 COfiepyKaHMe IeATe/IbHOCTH OpraHu3alii;

- cobmomars Koneruryimio Poccmiickoit @eneparyu, 3aKOHOAATEILCTBO Poccuitckoii
denepauym 1 Amasno-HeHenkoro aBTOHOMHOIO OKpyra, He JIOMYCKaTh HapyIIeH!e 3aKOHOB U
MHBIX HOPMATMBHBIX [IPaBOBbIX AaKTOB MCXOAs M3 MIOJIUTUYECKOM, SKOHOMMYECKOM
1es1ecoo6pasHoCcTH 160 MO MHBIM MOTHBAM;

- obecreunBaTh 3P HeKTUBHYIO PabOTy OpraHM3anuy;

- OCYLIECTBJISITh CBOKO JeATENBbHOCTh B Mpejiesiax Ipeamera U Leseil J1eaTebHOCTI
OpraHu3aluy;

- [IpM UCIIOJTHEHUM TPYHOBBIX OOS3aHHOCTEN HE OKasbIBaTbh MPENNOUTeHNs KaKUM-T160
podecCHOHANBHBIM MM COLMAIbHBIM TPYIIIaM M OpraHM3alyiaM, ObITb HE3aBUCUMBIMU OT
BJIMSIHMSL OTIE/bHBIX I'PaXKIaH, NpodecCHOHaIbHBIX MM COLMAIbHBIX IPYIII U opraHmsaruii;

— MCK/TIOYATb IECTBMS, CBS3aHHbIE C BIMSHMEM KaKMX-JMOO0 JIMUHBIX, MMYIIECTBEHHBIX
(dMHAHCOBBIX) ¥ MHBIX MHTEPECOB, IMPEeNATCTBYIOLIMX I06pPOCOBECTHOMY MCIIOJIHEHUIO MMU
IO/DKHOCTHBIX 0043aHHOCTEI;

— cobmogaTh GecIHpUCTPAaCTHOCTb, MCKAIOYAKOIIYI0 BO3MOXHOCTD BIMAHMS Ha KX
esaTe/IbHOCTb pPelleHui1 MOIUTUYeCKUX napTHit ¥ 061ECTBEHHBIX 06beIMHEeHNI;

- cOBJIIONATE HOPMBbI IIPO(ECCHOHANTBHOM STUKH M MIPABIJIA [eJIOBOTO MOBEIEHMS,

- MIPOSABJISATH  KOPPEKTHOCTb ¥ BHUMATe/IbHOCTb B obpallleHu C TpakjaHaMu u
NOJIKHOCTHBIMM JIMLIAMM;

~ IPOSIBJIATh TEPIMMOCTb M YBaXeHMe K OObIdasM M TPaouUMsIM HapoIoB Poccuu u
APYIUX TOCYHApCTB, YYUTBIBATH KYJIBTYpPHBIE U MHbBIE OCOBEHHOCTM Pas/IMYHbIX STHUYECKHUX,
COLIMATbHBIX IPYIIII " KoHbeccuit, CII0COOGCTBOBATD MEKHALMOHAIBHOMY U
MeXKOH(eCCHMOHaTBHOMY COrJIacUIO;

— BO3JEp)KMBaTbCe OT IOBEIEHMsl, KOTOpOe MOrJIO 6bl BbI3BATb COMHEHME B
[OBPOCOBECTHOM MCIIOTTHEHMM DPaBOTHMKOM TPYHOBDIX 06sI3aHHOCTENM, a TaKke Mu3berarb
KOHQJIMKTHBIX CUTyauMid, CIOCOGHbIX HAHECTH yiiep6 ero permyTauMuM WM aBTOPUTETY
opraHu3aLuu;



— HE MCIIOJIb30BaTh JO/DKHOCTHOE IMOJIOXKEeHME M) OKa3aHWs BIMSHMS Ha HesSTe/IbHOCTb
rOCYZApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHMS, OPraHMU3alMif, JOKHOCTHBIX
JIMIL ¥ TPaKIAH IIPU PellieHM BOMPOCOB JIMYHOTO XapaKTepa;

— BO3JIEPKUBATbCS OT IyOJIMUHBIX BBICKA3bIBAHMM, CYXKIEHUH M OLEHOK B OTHOIIEHUU
HesATe/IbHOCTU OpraHM3alyi, pyKOBOJMUTEIS OpraHu3aliu, ecyii 3TO He BXOIOUT B JOJIKHOCTHbIE
0053aHHOCTY paBOTHUKA;

- cOBMIONATL YCTAHOBJIEHHbIE B OpPraHM3alMy TIpaBWIa IIPeJOCTaBJIeHMs CIIYKeBHOI
MHGOPMaLVMK M TyOAMYHBIX BBICTYTLIEHMIA;

~ YB&KUTEJIBHO OTHOCUTBCS K [IeATeNbHOCTM TMpEeNCTaBUTENIe CpeInCTB MacCOBOM
uHpopmanuyu 1no MHGOPMMPOBAHMIO OOILECTBA O paboTe OpraHM3allMM, 4 TaKKe OKA3bIBaTh
COpelCTBME B MOJIYUYEHUU TOCTOBEPHON MH(POPMALMM B YCTAHOBJIEHHOM IIOPAIKE;

- IPOTHBOLENCTBOBATb IIPOSIBJIEHMSAM KOPPYIILMM M IpesnpyMHMMaTh Mepbl [0 ee
npobwiakTuke B IIOpSAKe, YCTAHOBJIEHHOM 3aKOHOHATENbCTBOM O IPOTUBOAEHCTBUM
KOPPYIILIMN;

— MPOSIBJISATh MIPU MUCIIOJIHEHUM TPYAOBBIX 006SI3aHHOCTEN YECTHOCTh, OeCITPUCTPACTHOCTD U
CIIPaBelJIMBOCTb, HE MONYCKATh KOPPYIIUMOHHO OIACHOrO IOBedeHMsl (MOBeIeHMs, KOTOpoe
MOJKET BOCIIPMHMMATBCS OKPY)KAIOUMMM KakK OOelllaHue WM IpeaJioXKeHue JauM B3STKM, Kak
coriacue MPUHSITh B3STKY MM Kak Ipock6a O Jaue B3ATKM MO0 KaK BO3MOSKHOCTb COBEPIIUTD
MHOe KOPPYIMIIMOHHOE MpaBOHapyIleHue).

2.4. B uensx mpoTMBOMENCTBUS KOPPYNLMKM PAOOTHUKY PEKOMEH/IYeTCsT:

- YBeOOMJISITb paboTOfaTesIss, OPraHbl MPOKYPaTyphbl, MPaBOOXPaHUTE/IbHbIe OpraHbl 060
BCeX Ciayuyasx obpalleHus K pabOTHMKY KaKMX-IMO0 JuL, B LENSIX CKJIOHEHMs K COBEepIIeHMIO
KOPPYIILMOHHBIX NMPaBOHAPYILEHMI;

- He MOJIy4YaTb B CBA3M C MCIOJHEHMEM TPYHOBBIX OOS3BHHOCTEM BO3HATPAKAEHUS OT
busnueckux ¥ IOpUAMYECKMX JMIl (MIOJapKM, NeHeXXHOe BO3HarpakIeHue, CCYAbl, YCIyIU
MaTepMaJbHOIO XapakTepa, IUIaTy 3a pasBJeueHusl, OT[bIX, 3a IIOJb30BaHMe TPAHCIIOPTOM U
MHble BO3HATPAXKIEHMS);

- IPMHMMATb Mepbl 1O HEJOMYIIEHMIO BO3HMKHOBEHMS KOH(JIMKTAa MHTEpecoB U
VPEryJIMPOBAHUIO BOSHUKLIUX CTyyaeB KOHQUIMKTa MHTEPeCcoB, He IOMYCKaTb MpY MCIOJIHEHUN
TPYAOBBIX OOSI3aHHOCTEM JIMYHYIO 3aMHTEePecOBaHHOCTb, KOTOpasi IPUBOOMT WMJIM MOXKET
MIPUBECTU K KOH(IMKTY MHTEPECOB, YBEIOM/ISTL O BO3HMKIIEM KOH(JIMKTE MHTEpecoB WIKM O
BO3MOKHOCTM €r0 BO3HMKHOBEHMSI, KaK TOJIbLKO EMY CTaHeT 00 3TOM M3BECTHO.

2.5. Pa6orHuMk Mo)keT o6pabaTbiBaTh M IepenaBaTh CAYKeOHYH MHGOPMaLUMIO NpuU
COBMIONeHUN IeMCTBYIOUIMX B OpraHu3aluy HOPM M TpeBGOBaHMil, IPUHATEIX B COOTBETCTBUM C
3aKkoHogaTenbeTBoM Poccuitckoi @eneparimm.

PaboTHMK 06s13aH IPUMHMMATh COOTBETCTBYIOLIME MepbI 110 obecrieyeHnio 6e30IacHOCTH U
KOH(pUIEHUMAJIBHOCTM MH(OpPManmM, 33 HECAHKUMOHMPOBAHHOe pasrjlallieHue KOTOpOil OH
HECeT OTBETCTBEHHOCTb MM (M) KOTOpasi CTajga M3BeCTHA eMy B CBSI3M C MCIIOJHEHMEM MM
TPYIOBBIX 0O6SI3aHHOCTEN.

2.6. PaboTHMK, HaJe/lleHHbII OPraHM3alMOHHO-PACHOPSIUTEIbHBIMY ITOTHOMOYMSIMU
[I0 OTHONIIEHMIO K JPYIrMM paBGOTHMKAM, IO/DKEH CTPEeMUTBhCS ObITh s HUX 06pasuom
npodeccronanm3ma, 6e3yrpeyHoit peryTanum, CnocobCcTBOBaTh HOPMMUPOBAHUIO B OpPraHmM3aLium
mmbo ee moppasgenenmu GiaronpusTHoro s 9¢ddeKTMBHOM paboThl  MOpaIbHO-
TICUXOJIOTMYECKOTO KIMMATA.

2.7. PabOTHMK, HaJe/IeHHbII OpPraHu3alIOHHO-PACIOPSIANTEIbHBIMY TOTHOMOUMSIMU
10 OTHOIIIEHMIO K JAPYTMM paboOTHMKAM, IIPU3BaH:

~ IPMHUMATb Mepbl 110 MPELYVIIPEKAEHUIO KOPPYIILMM, a TakKe Mepbl K TOMY, YTOOBI
NOJUMHEHHbIe €My pabGOTHMKM He OOMYCKaJy KOPPYILMOHHO OITaCHOTO IIOBEJEHMS, CBOMM
JIMYHBIM [TOBEIeHMEM I10/1aBaTh MpUMep YeCTHOCTH, GeCIpUCTPaCTHOCTM M CIIPaBeJIMBOCTH,;

- He [OMYyCKaThb CJIY4aeB MPUMHYKIEHMS PabOTHMKOB K YYacTUIO B JeATeJIbHOCTU
MOJIMTUYECKUX NTapTUif, OBLIECTBEHHBIX OOBeIMHEHNI Y PeJIMIMO3HBIX OpPraHn3aLyid;



- B Ipefenax CBOMX [IOJIHOMOUMII NpPUHMMATb Mepbl IO IMPeIOTBPALIEHMIO MM
ypery/IMpoBaHmMio KOH(IMKTA MHTEPECOB B C/Iy4ae, e/ emMy CTajlo M3BeCTHO O BOSHUKHOBEHMM
y pabGOTHMKA JIMUHOM 33MHTEpPecOBaHHOCTM, KOTOpas MPMBOAMT WIM MOXET MPUBECTH K
KOH(IMKTY MHTEPEeCOB.

5 PexoMeHIaTe/IbHbIe STHUYecKye IPaBua MoBeJieHNs PaG0THUKOB

3.1. B csoeM MOBeIeHMM PABOTHUKY HEOOXOIMMO MCXOAUTb M3 KOHCTUTYLMOHHBIX
MOJIOXKeHMIT O TOM, UTO UejiOBeK, ero TpaBa M CBOOOMBI SBIISIOTCA BBICIIIEN I[EHHOCTBIO U
KaX/plii TPKAAHMH MMeEeT MPaBo HA HEeNMPUKOCHOBEHHOCTb YAaCTHOM JKM3HM, JMUHYIO U
CeMejTHYIO TallHy, 3alMTy YeCTy, JOCTOMHCTBA, CBOEro JoGPoro MMeH:.

3.2. B cBoem moBemeHMy pabOTHUK BO3/IEPKMUBAETCS OT:

- mo60ro BUIA BbICKA3bIBaHMIA WM [eMCTBMI AMCKPMMMHALMOHHOIO XapakTepa IO
IpyU3HAKaM TI0JIa, BO3PacTa, DAchl, HALMOHATIBHOCTH, $I3bIKA, TIPAKAAHCTBA, COLUATBHOIO,
MMYILECTBEHHOTO WM  CeMENHOTo  IMOJIOXKeHWsl, IOJMTMYeCKUX WM PETUTMOSHBIX
IIpeTOUYTEeHU;

- rpy6OCTH, TIPOSIBJIEHMI IPEHeOPEeKUTeNBHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX
3aMeyaHMil, Ipe/bsiBJIeHNSI HelTPaBOMEPHBIX, He3aC/Ty)KeHHbIX 0BBMHEHMI;

- yrpo3, OCKOPOUTENbHBIX BBIPAKEHWI WM PeIUIMK, IeNCTBUI, TPersTCTBYIOIMX
HOPMAaJIbHOMY OBLIEHHIO W/} POBOLMPYIOIMX POTHBONPABHOE MOBE/ICHNE;

— NIPUHSTHS UM, KYPEHNS BO BpeMs CJTy)KeOHBIX coBellanuil, Geceji, MHOTO CY}KeOHOrO
0b1LeHus C IPaskIaHaMM.

3.3, PaGOTHMKM TPU3BaHBI CIOCOBCTBOBAaTb CBOMM  CJIY)KeOGHBIM — IOBelleHNeM
YCTAHOBJIEHUIO B KOJUIEKTMBE  JIeJIOBBIX B3aMMOOTHOILUEHMI I M KOHCTPYKTUBHOI'O
COTPYIHMYECTBA APYT C APYrOM.

PaGOTHMKM [OJUKHBI  ObITh  BEXIMBBIMM, [JOGPOYKENATENbHBIMM,  KOPPEKTHBIMM,
BHUMATEILHBIMU U TIPOSIBJISITH TEPIIMMOCTD B OBLLEHNM C FPaskaaHaMu M KOJITIeTaMu.

3.4, BuemmHuii BuI pabOTHMKA TPM MCIOJIHEHMM MM TPYOOBBIX 06s3aHHOCTEH B
3aBMCHMMOCTM OT YCJIOBUI TPYLOBOM HeATENIBHOCTU JOJDKEH CIOCOBCTBOBATh YBAKUTEJIBHOMY
OTHOIIEHMIO TP@KIAH K OpraHM3aly, a TaKkKe, NPU HEOGXOAMMOCTH, COOTBETCTBOBATH
OBLIETIPMHSTOMY JeJ0BOMY CTU/IIO, KOTODBIM OT/IMYAIOT CAEPXAaHHOCTD, TPaAMIMOHHOCTD,
aKKypaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HapyueHue noyiokeHui Kojexca

4.1. Hapyurenue pabGOTHMKaMy TOJIOXKEHMII — HACTOSILETO Kopmekca moOOaeXuT
MOpaJIbHOMY OCYXIEHMIO Ha COOpaHMsIX (COBeLIaHMsX, KOoH(epeHIMIX), a B CIyyasx,
TpeyCMOTPEHHBIX (enepa/bHbIMKM 3aKOHaMM, HapylleHue nonoxkenmit  Konekca Biever
TpuMeHeHMe K pabOTHMUKY Mep IOpMINUECKOil OTBETCTBEHHOCTH.

4.2. Cob6momenue pabotHukoMm mnonoxkenmit Kozekca yuMThIBAETCS INPH HasHAUCHUN
MOOIIPEeHUIt, TIpU HaJOKEeHMM [IUCIMUIVIMHAPHBIX B3bICKAaHMIA, a TaKKe TIIpM OlIeHKe
5((HeKTUBHOCTH €ro JesATeIbHOCTHU.

43, Hapymenye mpaBWwil AaHTMKOPPYNUMOHHOTO TIOBEIEHMsI BJ€UYET IIPOBEACHME
CIY’KeBHOr0 PaccieoBaHMs IO 06CTOSATENIbCTBAM BO3HMKHOBEHMS KOPPYIIMOHHO-0IIaCHOM

CUTYaLUN.
4.4. PaBOTHMKM B 3aBUCMMOCTM OT TSKECTM COBEPLIEHHOrO IPOCTYNKa HECyT
IUCLMIIIMHAPHYIO, aIMMHMUCTPATUBHYIO, IpaskIaHCKO-TIPaBOBYIO U YTOJIOBHYIO

OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAaTe/bcTBOM Poccuiickoit Defepaumiu.

45, FEcm paBOTHMK He yBepeH, Kak HeOo6XOOMMO IOCTYNUTb B COOTBETCTBAM C
nacrosimm KomekcoM, OH IO/DKeH 06paTUThCs 3a KOHCYJIbTalyel (pasbsaCHeHUsIMM) K CBOEMY
HeMOCPeACTBEHHOMY DYKOBOAMTEII0 JIMGO B Ka[poOBOe WM IOPUAMIECKOe TOAPAs/e/ICHIE
opraHmsamuu, JmM60 K JO/DKHOCTHOMY JIMIY, OTBETCTBEHHOMY IO npoduaaKTuKe
KOPPYILMOHHBIX Y MHBIX TIPABOHAPYILICHMIA.






